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WELCOME TO MIAMI VALLEY JUVENILE
REHABILITATION CENTER
INTRODUCTION
Welcome to Miami Valley Juvenile Rehabilitation Center. The purpose of this program manual is to
orient you to the operations of this facility. The Miami Valley Juvenile Rehabilitation Center is a secure
facility for adjudicated, delinquent felony offenders. You have been given the opportunity by being placed
at this facility, to participate in and learn from the specialized program designed for you.
A positive attitude, appropriate behavior, and active participation in your program will determine
your success in the program.
This handbook will inform you of the facility’s expectations of you, the opportunities available to
you from the program and staff, and the rules and regulations of the facility. If you have any questions
about the contents of this handbook, please ask any staff member for help.
It is the belief of the facility that there are no excuses for negative behavior. The rules and
regulations are clearly spelled out and the choice is yours. Our staff is ready to help you in any way
possible when you are ready for their help. We believe that this will be a positive experience and are
excited for you to begin the process.
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Mission Statement
“The Mission of the Miami Valley Juvenile Rehabilitation Center is committed to the rehabilitation of Ohio
juvenile felony offenders to improve public safety. We are committed to fulfilling this mission with pride
by providing a safe, clean setting, where pro-social behavior is taught, modeled, and practiced at every
opportunity.

Miami Valley Juvenile Rehabilitation Center

➢ Community safety and victim justice must be the first and overriding concern of our offender
treatment model. We are victim centered with primary emphasis on the well being of past and
potential victims.
➢ Our treatment of the youth we serve requires not only an assumption, but a belief that there is a part
of the youth that wants to change but is somehow restrained by certain cognitive beliefs and
emotional barriers. We also must believe that all behavior is generated by an attempt to meet a need,
and the youth’s actions are his or her best attempt at need attainment and fulfillment.
➢ Treatment interventions focus on assisting the youth in identifying and loosening the restraints to
responsibility will achieve quicker results than treatment focused on breaking down resistance to
treatment.
➢ Treatment interventions that are based upon power and coercion can and do inadvertently feed into a
youth’s restraints to exploring healthy options for change.
➢ Treatment inherently involves a redefinition of self, what it means to be a healthy young adult, as
well as the rules for relating to others.
➢ Individual treatment creates an opportunity for confronting struggles with the self, considering new
ways to meet needs, developing skills, and building relationships based on trust, fairness, and
respect.
➢ Group therapy is a forum for sharing these new initiatives, confronting personally destructive
behavior, for learning healthy responses to difficult interpersonal situations, and for receiving praise
and support for successful interventions.
➢ Recognize that youth who criminally offend are different from adults who commit similar crimes.
Responses to these youth MUST consider these differences as well as their receptivity needs.
➢ All involved with the treatment of youth must share a mutual commitment to work together.
➢ Ensure the protection of the civil rights of the youth we serve. Firm and fair treatment that protects
the community and helps to develop hope and a sense of efficacy within the offender for selfmanagement and rehabilitation.
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Miami Valley Juvenile Rehabilitation Center
Goals
The goals of the Miami Valley Juvenile Rehabilitation Center are:
1. To reduce commitments from counties to the Ohio Department of Youth Services.
2. To provide a healthy, safe, and secure setting in which juvenile felony offenders are
encouraged to focus on improving themselves in order to better manage their environment.
3. To provide a school setting that meets the educational needs of a variety of academic levels,
as well as accommodating learning disabilities.
4. To provide group, individual and family therapy based on a cognitive behavioral intervention
to correct cognitive distortion, and become proficient at new skills to meet needs in prosocial ways.
5. To develop an individual treatment plan that assesses and addresses the needs of all youth in
the program.
6. To provide the offender with awareness of the harm they have caused their victims and to
improve his or her capacity for empathy.
7. To provide parenting skills through family counseling in order to promote more effective
parenting.
8. To provide youth with tools to effectively manage substance abuse and addiction.
9. To promote pro-social relationships to facilitate an attitude of cooperation and understanding
that will expand to the community after release.
10. To develop an aftercare plan that includes community support.

Confidentiality
A very important aspect of the Miami Valley Juvenile Rehabilitation Center is confidentiality. The
responsibility of maintaining confidentiality is shared among all youth and staff. In the initial meeting with
your counselor, you will explore the meaning of not sharing specific information about what is said in the
facility or in group, with others outside of the group. This is maintaining confidentiality out of respect for
your peers. Any questions or concerns about confidentiality can be brought up within a group meeting or to
your counselor so that you have help dealing with your concerns. Confidentiality agreements do not keep
you from sharing with others the fact that you are in this facility or attend a group, as long as you do not
violate others’ privacy by identifying them as peers without their permission. This includes all
conversations with staff, peers, and even your family. You can share information about yourself with
anyone you trust. However, you may not share anything about anyone else or what they have said or done.
Trust and honor are vital to the success of the youth in the facility. The staff at the Miami Valley Juvenile
Rehabilitation Center work as a team, and we may discuss among ourselves what issues you are talking
about. If you confess to a crime that you haven’t been charged with, it is our duty to report it to the proper
authorities. If you disclose that you have been physically or sexually abused, or that you have abused
someone, we are required by law to report it to the appropriate authorities. We want you to be open and
honest, and feel safe in doing so, but you need to be aware of our responsibilities as staff.
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ORIENTATION
Orientation:
You will be in orientation for 14 days.

During this time, you will be given a thorough explanation of our program.
By the end of the first 14 days you are here, you will have a complete understanding of the program
and what you need to accomplish in order to advance through the program. Your handbook will be
used in your orientation groups. You will be required to pass a test on this handbook so that the staff
knows that you are aware of our rules and expectations while in the program. This test will include
most aspects of the program including your individual program expectations, your rights, complaint
procedures, medical requests, disciplinary sanctions, and so forth.
You will be assigned a counselor upon entry to our program. With the assistance of your counselor,
your treatment needs and goals will be determined.
With the help of our Teachers, your educational needs will be assessed. Pre-testing in math and
reading will be conducted.
Teachers will devise an academic plan, which will be presented to you and your counselor.
During this orientation period you will be introduced to various groups. Once your specialized needs
have been determined, you will be placed in the groups that are appropriate to your treatment goals.
In your first 14 days, you will participate in the following activities:
Various assessments will be given to help decide how to best help you.
Pre-testing in math and reading will be conducted by the educational staff.
You will pass your handbook exam.
You will learn group rules.
You will learn how to use the Thinking Report, Behavior Chain, Cost-benefit Analysis, ABC chart, and
time-out sheet.
You will be introduced to your Treatment Team.
You will complete a PREA (Prison Rape Elimination Act) presentation. You will also receive a
PREA informational pamphlet at intake.
The educational staff will complete an academic plan with you and your counselor.
You will learn the rules of group and how to complete assignments that are essential for a successful
and positive outcome. This will aid in your advancement through your program.
You will be introduced to your counselor and members of your Treatment Team at this time. They
will assist you in your program and will meet with you to discuss any questions and concerns you
have.
If you do not pass your handbook exam, you will be allowed to move to Stage of Belonging but will remain
in orientation and will not be eligible to use coupons earned until your test is passed.
All documents issued to you in your Victim Awareness Notebook (VA) must remain in your VA throughout
your stay.
When you have completed these tasks, you will be placed on Stage of I of your program.
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GROUPS at MVJRC
Within the first 21 days at the Miami Valley Juvenile Rehabilitation Center, your Counselor, with help from
you and your family, will develop an individual treatment plan. This plan will identify the specific areas
(criminogenic needs) you need to address during your stay. The goal of this plan is that you learn the
thinking, social, and behavioral skills you need so when you return home, you behave in a way that no
longer causes harm to you, your family and or community. Part of your Treatment Plan will be the inclusion
the groups we believe will help you most.
You may be required to participate in, and complete, some of the following groups, before you successfully
complete the program.
Cognitive Behavioral Therapy (CBT) Daily Groups: Structured skill building, Thinking Errors, Problem
Solving Group: Related to Thinking Error or Cost Benefit Analysis.
List of groups provided to youth based on Treatment Needs:
Orient-Orientation
ART/AIT -Aggression Replacement Training
CD-Chemical Dependency
SOT-Sex Offender Treatment
MR-Moral Reasoning
SS-Skill Streaming
SS-C-Skill Streaming Continued
AP-Advanced Practice
SP- Success Planning
Group Areas: Belonging, Mastery, Independence, Generosity, Nook, Multi-Purpose Room, classrooms, and
the Counselor’s Office
Most Groups require homework that must be completed outside the group.
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RULES AND BEHAVIOR GUIDELINES
Listed below are the rules and guidelines that you must follow while you are a resident at Miami Valley.
These rules and regulations are designed to teach you respect and discipline. They will help you correct
your irresponsible and criminal behaviors and thinking. Rules are also necessary to ensure that everyone
remains safe and secure.
1. Victim Awareness Binder: All youth will carry a Victim Awareness Binder throughout their entire stay
in the program. You are required to carry this binder whenever you go anywhere in the facility. This binder
will represent your victims and you will need to maintain this binder in good condition at all times. You
will keep your handbook and all program materials in this binder only. If you intentionally break or damage
this binder you will fail to earn points and possible destruction of property offenses will be written up.
There are to be no pictures, drawings, stickers, etc. on the front cover of your Victim Awareness Binder.
You are only permitted to have the staff issued sheets with your name on it.
2. When you are walking, you are to walk with your arms crossed at all times. You also are to keep your
head and eyes forward while in line or moving throughout the building. While you are in line, you are to
stay an arm’s length away from your peers. You need to be quiet at all times unless you have permission
to speak from the staff. Being quiet means no talking, laughing, whispering, snickering, etc.! You are need
to walk on the right side of the hallway during transition times.
3. Talk in a normal, conversational manner. Yelling and loud noise are to be avoided. At times you might
be asked to be quiet for instructions or for certain dayroom activities. You need to receive permission from
staff to talk at any time. No cursing, slang, or “street talk” allowed.
4. You are responsible for keeping your room and your dayroom neat and clean. Clothes are to be folded
neatly and placed on your shelves. Your dirty laundry is to be placed in the laundry bag provided. When
you get up in the mornings, you are to make your bed and it is to remain made the entire day. You will be
given the opportunity to clean your room once a day. However, if there’s something that needs to be taken
care of before this, please notify staff of your request. [NOTE]: You are never permitted to take any
type of cleaning product into your room or restroom when cleaning. You are permitted to spray the
rag you are using with the cleaner, outside of the room, and use the rag to wipe surfaces down. When
you see something out of place or messy in your dayroom, it is your responsibility to fix it. You will be
expected to help clean the dayroom daily. This will include the school area, group area, restrooms,
windows, etc.
5. You are not permitted to move from area to area without staff permission. Before you go into your
dayroom, your room, the restroom, or any room in the building, you need to ask for staff permission. This
is very important because staff needs to be aware of where you are at all times.
6. Whenever you go into your room, a restroom, or a laundry room, you are to leave your Victim Awareness
Binder outside the door. Whenever you go into your room, you must leave your crocs outside your door.
7. When you are in your room you are not permitted to communicate with other youth. You are never
allowed to cover the vents, windows, or lights in your room. Males are required to wear underwear, t-shirt,
and shorts to bed; females are required to wear a t-shirt, shorts, and panties to bed. Whenever you leave your
room, you need to turn off your light and close your door, and whenever you go into your room you are to
turn on your light and close your door.
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8. You will be given time daily to do your personal hygiene and to shower. Regardless of what level you are
on, you will have 6 minutes to shower. If you go over the 6 minutes allotted to you, you will fail to earn
points. You will be given hygiene time in the morning and evening to brush your teeth.
9. When addressing staff members, you need to be appropriate and respectful at all times You are to call
staff Mr., Ms., or Mrs. if that is what they request of you. You are permitted to call staff by their first name
if they give you permission to do so. This is to be done to show respect to staff members.
10. Standards for personal appearance and cleanliness at the Miami Valley Juvenile Rehabilitation Center
will be extremely high. Keeping yourself clean and well-groomed is not only important for personal
hygiene, but also for the health and safety of those around you. Looking and feeling better about yourself
and your appearance plays a big part in changing the choices you make. To help you with this, we have
guidelines and standards that all youth follow while they are here. Those standards are: keeping your hair
and body clean, regular haircut, brushing your teeth at least twice daily, using deodorant, and showering
daily. You will need to keep your shirt tucked in and your pants are to be pulled up at all times.
11. Haircuts
12. You will be assigned a school seat to sit at to do all schoolwork and any other necessary assignments.
13. When you are finished in a restroom, you are to exit the restroom and leave the door completely open
and wait for your next instructions from staff.
14. Due to this being a ‘no contact’ Facility, you are not to intentionally touch your peers. Repeated and
serious violations of this can result in point failures, status II, III, or even IV, and/or an MVR.
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Behavior Management
When your behaviors meet the expectations listed below, you will earn the applicable points for that time
period. You will be scored in five different categories at all times, except during sleeping hours.
Expectations are as follows:
•
•
•
•
•

Follow facility rules and expectations.
Appropriate interactions with others.
Appropriate participation in activities.
Demonstration of appropriate pro-social thinking and skills.
Demonstration of character.

You have the possibility of earning one point per category per hour.
If your behaviors do not meet the expectations listed for each category then you will not earn the point for
that category during that hour. You may also be subject to disciplinary levels and consequences.
The days at Miami Valley are divided into three periods, with each new Miami Valley day beginning at
9pm. The times for the three periods are as follows:
•
•
•

A Period
B Period
C Period

8:45pm - 7:00am
7:00am – 2:45pm
2:45pm – 8:45pm

In order to advance through the program, you will need to earn periods B and C. The number of periods
you must earn to be released successfully depends on which program you are in. How many points per
period that must be earned depends on what Stage of you are in.

Belonging

Mastery
Independence (SOT)
Generosity

A Period
10
11
11
11

B Period
25
26
27
27

C Period
19
20
21
21

The table above illustrates how many points must be earned in order to earn the period.
Example:

A youth in the Stage of Belonging, for C Period must earn at least 19 points to earn that
period. While a youth in the Stage of Generosity must earn 27 points to earn B Period.

A period, (8:45pm-7:00am) the times you have night privileges and are sleeping do not count towards
the periods you need to earn in order to be successfully released. However, following rules and
earning points on A Period is important! If you do not earn A Period or earn a Status during this
time, you will still be able to earn coupons but you will not be permitted to use your coupons the
following day for Privileges. and will have a 9:00 bedtime. This will be documented.
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Listed below are the five categories that you will be evaluated on.
1.Followed facility rules and expectations-As described in the Rules and Behavior Guidelines listed in
that section.
2. Appropriately participated in activities –all participation in activities should be done to the best of your
ability
School Expectations
-Work independently
-Take notes on Odyssey work when necessary
-Ask for help when needed
-Complete all assignments on time
-Be prepared for, and engage in group discussion, when required
Group Expectations
-Substantial participation
-Complete group work and group homework
Gym Expectations
-Follow rules of gym activities, no cheating
-Put forth substantial physical effort, no quitting
Individual and Family Counseling Expectations
-Had assignments completed and adequately reviewed them
-Showed initiative in treatment
-Addressed relevant issues
Miscellaneous Activity Expectations (dayroom activities, meals, transports, visits, time spent
with outside mentors, and lockdown times)
-Followed all facility rules and expectations for those activities during the hour
3. Appropriate interactions with others –all interactions with others should be
conducted in a respectful and honest manner
School Expectations
-Be respectful, attentive, and use appropriate language (no slang or derogatory terms)
-Stay on task and avoid distracting others
Group Expectations
-Treat others with respect
-Have an open channel of communication
-Wait your turn to speak
Gym Expectations
-Be respectful to others
-Have good sportsmanship
Individual and Family Counseling Expectation
-Be polite, considerate, and don’t interrupt others
-Be responsive to questions, clear, and open in sharing thoughts and feelings
-Be receptive to feedback, listen, and demonstrate understanding
Miscellaneous Activity Expectations (dayroom activities, meals, transports, visits, time spent
with outside mentors, and lockdown times)
-Be respectful to others
-Use good manners (please and thank you)
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-Respectfully address others
4. Demonstrates appropriate pro-social thinking and skills –showing concern for the
rights, feelings, and welfare of other people and behaving in ways to help or
benefit other people. Use of applicable Social Skills.
School Expectations
-Willingness to help other students
-Assisted in the learning process of the class (helping, sharing, cooperating, or volunteering)
Group Expectations
-Showed empathy and concern for others
Gym Expectations
-Offered encouragement to others
-Demonstrated teamwork
Individual and Family Counseling Expectation
-Showed remorse for victims
-Demonstrated empathy through active listening
-Related to others and acted considerately
Miscellaneous Activity Expectations (dayroom activities, meals, transports, visits, time spent
with outside mentors, and lockdown times)
-Behaved in a way that helped or benefited others
5. Demonstration of Character
This point can be awarded to you whenever you demonstrate good character.
Trustworthiness, respect, responsibility, fairness, caring, citizenship, honor, leadership, and
perseverance can be used as guidelines for when you MAY earn a character point.
This point can also be awarded to you when you have done an exceptional job of “dealing with
adversity.” For example, a youth who typically struggles in school, group, or gym may be given a
character point for doing an exceptional job.
Anytime you receive this point you will also be awarded an “Atta Boy” or “Atta Girl Ticket”.
*The idea of this is to “catch” you being good.
“Atta Boy/Girl” Ticket will be awarded to you after you have demonstrated good character and have been
awarded a Character Point on your daily log sheet. The purpose of the “Atta Boy/Atta Girl” Ticket is to
provide a reinforcer for pro-social behaviors. That means we like what you did and want to see more of it.
Staff will complete the certificate portion of the ticket. You will complete the drawing portion of the ticket
and will then place it into the “Atta Boy/Girl” Ticket box. There will be a monthly drawing and prizes will
be given to the winner of this drawing.
Priv. Coupon will be awarded each time you earn B or C period. Coupons will be redeemable for anything
on the privilege list for the level that you are on in the program. Once the coupon is given to you it becomes
your responsibility. Please be careful not to lose or misplace your coupons because they cannot be
replaced or used by someone else.
Redeeming coupons
Coupons will be collected at the beginning of priv. time and at the beginning of designated movie times.
Each youth will need to turn in the appropriate number of coupons for each privilege taken.
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Discipline
Your behavioral expectations are clearly spelled out during your stay at the Miami Valley Juvenile
Rehabilitation Center. You will always know exactly where you are in the program, what is expected of
you, and what you need to do to advance to the next Stage of the program.
We all make bad choices. The Miami Valley Juvenile Rehabilitation Center staff will not accept any
excuses for negative behavior. We will, however, take reasonable steps to help you correct anything you do
that is not acceptable. We will be fair. You will be alerted anytime you violate one of our rules or
expectations. Your discipline can range from a verbal warning, to a request to have your behaviors
reviewed by your Judge, as well as removal from our program.

Disciplinary Behavior Levels
Status 1 Behaviors
Minor rule infractions are those behaviors that are against the Miami Valley Juvenile Rehabilitation
Center expectations, but do not threaten the safety and security of the facility, nor do they infringe upon the
rights of others.
Examples of but are not limited to: talking without permission, leaving your room light on, looking out
room window or dayroom window, not carrying Victim Awareness binder, off task, excessive noise, misuse
of intercom, messy room, and too many books in room. This behavior will result in a failure to earn the
appropriate point(s).
Status 2 Behaviors
Moderate rule infractions are those behaviors that begin to violate the rights of others.
Examples of but not limited to: moving without permission compromising the security of the facility,
disrespect, lying, failure to follow staff’s directions, contraband, damaging of property, petty theft, or three
or more Status 1 behaviors within the hour.
Status 3 Behaviors
Major rule infractions are those behaviors that violate the right of others, or force your desire or wants
upon them.
Examples of but not limited to: not maintaining personal safety (acting in a way that could harm yourself
or others), disrespectful actions or language toward staff, peers, or others, blatant refusal to follow staff
directions, major disrespect, communicating between rooms, comments or gestures directed toward staff or
peers that are sexual in nature, or two or more Status 2 behaviors within the hour.
Status 4 Behaviors
Serious and significant rule violations are those behaviors that are a clear and present threat to the safety and
security of the facility and/or those within. Your behavior is now considered dangerous.
Examples of but not limited to: Threatening or harming others, serious destruction of property, major
contraband, gang related literature, drawings, or signs, theft, avoiding staff supervision.
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Major Rule Violations are considered the most serious behaviors. Any of these behaviors can result in
having days added to the Stage you are currently on, being demoted to a lower Stage of, being placed on
suspension, or being sent back to court for possible removal from the program.

The MAJOR RULE VIOLATIONS are:
1.
Physical assault on staff or peers.
2
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.

Contact/Conduct between youth that could be considered as sexual.
Willful and serious destruction of property.
Possession of drugs, alcohol or other intoxicants.
Possession of a weapon or anything that is utilized used as a weapon.
Purposefully inflicting markings on one’s body (burning, cutting, tattooing, piercing, etc.).
Escape or attempted escape or conspiracy of escape.
Hiding or passing pills or misuse of medication, possession of another’s medication, or medical
supplies.
Possession of major contraband (as determined by Administration)
Any gang related activities
Anything done with racist intentions, including but not limited to, racial slurs, drawings, or material.
Interference at any time with an emergency situation. These include, but are not limited to:
Incident in Progress
Fire Alarm
Weather Emergency
Medical Emergency

Interference during an emergency may be but is not limited to:
Shouting out of room
Calling out to other youth
Encouraging other youth to get act out
Banging on doors/walls, etc.
Procrastinating on way to your room
Using intercom for non-emergency
Making derogatory comments before and after a situation
Anything else deemed to be inappropriate during an emergency situation

13.
14.
15.
16.
17.
18.

Theft as determined by Administration.
Any other act which could be considered a threat to the security of the facility, safety of others,
sabotage, or health risk to others.
Cheating or refusal to complete schoolwork, including Odyssey, counseling assignments, group
assignments, or any other work assignments directed by staff. Also, any misuse of the computers.
Any misuse, hiding, bartering, or trading of food at meals or snack.
Any violation of TRANSITIONAL RELEASE pass rules.
Repeated and serious violations of the Facility ‘no contact’ policy where points and status’ have not
worked to change this behavior.

If you commit a Major Rule Violation, the staff involved will fill out a Disciplinary Report. This report
will be given to you as soon as possible, but no more than 24 hours past the alleged event. You will receive
a Disciplinary Report Notification at least 24 hours prior to your Disciplinary Committee Hearing. This
hearing will take place as soon as possible, but no later than seven (7) days (excluding weekends and
holidays) after the alleged violation. This hearing will be with at least three staff that were not involved with
in the incident. This will give you the chance to explain your side of what happened. You have the right to
waive this hearing if you would like. The committee will make a recommendation of a consequence to the
Program Director or Designee. He will approve the consequence or modify it. Once you receive the
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notification of the consequence, you may appeal the decision to the Director by using the Administrative
Decision Appeal Form.

Sanction Levels
If you break a rule, or commit a Status 1 behavior, staff will give you a warning or reminder (in most cases)
with the expectation that you will stop the undesired behavior, and replace your behavior with an
appropriate one. In the event that you choose to continue to act against the program’s expectations,
sanctions (discipline) will be given appropriate to the behavior. Sanctions are given with the hope that you
will learn unwanted behaviors get you unwanted consequences, and encourage you to pick appropriate
behaviors now and in the future.
Status 1 Sanctions
You will not earn the appropriate points for that hour.

Status 2 Sanctions
You will not earn the appropriate points for that hour.
You will serve a 15-minute Time-Out.
You must adequately complete a thinking report to help you examine the situation and how you may have been able
to handle the situation differently.

Status 3 Sanctions
You will not earn the appropriate points for that hour.
You will serve a 30-minute Time-Out.
You must adequately complete a thinking report.
You will lose your privilege time.
If you are on Stage of Mastery, Independence, or Generosity, you will lose that period.

Status 4 Sanctions
You will not earn the appropriate points for that hour.
You will remain in your room with the door secured until your immediate behaviors are no longer dangerous.
You must adequately complete a thinking report.
You will lose your privilege time.
You will lose that period, regardless of the Stage you are in.
You will not be permitted to redeem any of your saved coupons during this time.
You will not be eligible to earn any coupons during this time.
You will not be permitted to have any non-academic books in your room during this time.

Suspension
You will not be able to redeem any of your saved coupons during this time.
You will not be eligible to earn any coupons during this time.
You will not be permitted to have any non-academic books in your room during this time.
You will be on Suspension sanction level until you have earned a total of six (6) B or C periods or for the number of
periods given by administration for serious violations.
You will not be allowed any library books and you must turn them into staff.
You will have a 9pm bedtime.
In addition, you will not have the same activity as the rest of the Dayroom for Structured Leisure Activities. You
will only be permitted to do crossword puzzles, word searches, or play solitaire (cards), silent reading.
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Status

Behavior Examples

Sanctions

1
Minor rule infractions are those
behaviors that are against MVJRC
expectations, but do not threaten the
safety and security of the facility, nor
do they infringe upon the rights of
others.
2
Moderate rule infractions are those
behaviors that begin to violate the
rights of others.

Talking without permission, leaving room light on,
looking out room window or dayroom window, not
carrying Victim Awareness binder, off task,
excessive noise, misuse of intercom, messy room,
and/or too many books in room. This behavior will
result in a failure to earn the appropriate point(s).

Points earned will reflect your behaviors.

Moving without permission compromising the
security of the facility, disrespect, lying, failure to
follow staff’s directions, contraband, damaging of
property, petty theft, or three or more Status 1
behaviors within the hour.

You will not earn the appropriate points for
that hour.
You will serve a 15-minute Time Out.
You must adequately complete a thinking
report.

3
Major rule infractions are those
behaviors that violate the right of
others, or force your desire or wants
upon them.

Not maintaining personal safety (acting in a way
that could harm self or others), disrespectful
actions or language toward staff, peers, or others,
blatant refusal to follow staff directions, major
disrespect, communicating between rooms,
comments or gestures directed toward staff or peers
that are sexual in nature, or two or more Status 2
behaviors within the hour.

You will not earn appropriate points for that
hour.
You will serve a 30-minute Time Out.
You must adequately complete a thinking
report.
You will lose your privilege time.
If you are on Stage of II, Stage of III or
Honors, you will lose that period

4
Serious and significant rule
violations are those behaviors that are
a clear and present threat to the safety
and security of the facility and/or
those within. Your behavior is now
considered dangerous.

Threatening or harming others, destruction of
property, or behaviors that are a threat to the safety
and security of the Facility, other youth, and/or
staff and visitors.

You will not earn the appropriate points for
that hour.
You will remain in your room with the door
secured until your immediate behaviors are
no longer dangerous.
You must adequately complete a thinking
report.
You will lose your privilege time.
You will lose that period regardless of the
Stage of you are on.
You may also be placed on SUSPENSION.

Major Rule Violation are considered
the most serious behaviors.

As previously described.

Days added to the Stage of you are currently
on, demotion to a lower Stage of, being
placed on suspension, or being sent back to
court for possible removal from the program.
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Therapeutic Suspension
Individual, family, and group counseling are some of the most important activities you will be a part
of while at the Miami Valley Juvenile Rehabilitation Center, and as such, we take counseling very seriously.
You have been assigned a licensed and highly trained professional to help you learn and practice the
cognitive (thinking) and behavioral skills necessary for success in this program and when you return home.
Active participation is a must while in this program. Your Counselor or group facilitator will be assigning
homework and assignment that you are required to complete. Failure to do so will result in you being placed
on Therapeutic Suspension.
Therapeutic Suspension (TS)
You may be placed on Therapeutic Suspension by your Counselor for the following reasons:
• Failing to complete written counseling assignments as directed by your counselor.
• Violating treatment plan or treatment goals by misusing mail, phone calls, or family contact.
• Failing to comply with written behavior contracts.
While on TS, and you will NOT earn privilege coupons that are associated with those periods, nor be
permitted to use coupons to purchase snacks or privileges at any time while on TS. In addition, you will not
have the same activity as the rest of the Dayroom for Structured Leisure Activities. You will only be
permitted to do crossword puzzles, word searches, or play solitaire (cards), silent reading by yourself.
You will not be allowed any library books and you must turn them into staff.

Academic Suspensions
TIME-OUT
If your behavior becomes difficult for you to manage, staff may place you in a time out. A time out
means that you are placed in your room with the door open or an area designated by staff. If in gym, it may
include being taken out of the game and having to sit by yourself. You will stay in time out by yourself, in
staff’s eyesight, until staff determines that your behavior is under control. You may be placed in time out
for any negative behaviors.
The length of your time out depends on your behaviors and the amount
of time it takes you to manage them appropriately. You are not permitted to
do anything other than sit quietly and reflect on what thoughts or feelings have
contributed to the situation and how to redirect your thoughts or manage your
feelings in order to prevent future problems. You will need to complete a
thinking report. Time out usually consists of at least 15 minutes after which
time staff will check on your stability. You will need to show some type of behavior improvement before
you will be able to return from time out.
You may ask for a time out. If you ask for a self-time-out to help you manage your thoughts and
feelings, you must correctly complete a thinking report. We encourage you to re-enter programming as
soon as possible. If you have not re-entered programming after 15 minutes, you will acquire point failure. If
you consistently request self-time-outs, and a pattern is demonstrated, your self-time-outs will then need to
be approved by your counselor. Being granted a self-time-out will be at the discretion of staff.
Time out / Room Restriction
Time out may be used anytime a youth’s behavior is disruptive
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15-minute time out will be given for Status 2 behaviors
30-minute time-out will be given if the youth has previously served a 15-minute time out during the hour.
30-minute time out will be given for Status 3 behaviors
Room restriction will be given for any Status 4 behaviors or anytime your behaviors are a threat to the
safety or security of the facility. Anytime you receive a room restriction you will not be permitted to use
any coupons for the remainder of that day.

POINTS MEETING
Points meetings will take place at 2:45 pm and 8:45pm. At this time, you will be rewarded for earning the
previous period. At the 2:45 pm points meeting you will receive a coupon if earned during B period. At the
8:45 pm points meeting you will receive a coupon if earned during C period. If you so choose, you can elect
to have a late bedtime and take free time instead of an earned coupon.

PRIVILEGES
At the Miami Valley Juvenile Rehabilitation Center, we have very high expectations and requirements for
how you conduct yourself throughout the day. At times, this can be difficult. When you do well, (the way
you act towards others; treat others, put effort into your treatment goals, etc.) you will be rewarded. We
want to acknowledge your efforts toward change and encourage you to continue.
There are many types of rewards or reinforcement at the Miami Valley Juvenile Rehabilitation Center.
Some of them are being involved in extra activities, the coupons you can earn, or later bed times. Many
rewards come in the form of praise, approval, attention, and acknowledgement for your hard work and
progress. As you progress through the program, the types of rewards also progress.
In order to earn your Privileges, you must earn A, B & C periods and not have earned a status on A Period.
There are two (2) reasons you can lose these privileges. The first is not completing your group or
counseling homework (therapeutic suspension). The second is as a result of a disciplinary sanction from
the Program Director or designee. While on loss of privileges, you will not be permitted to redeem any of
your saved coupons and will remain on this until you have earned a total of 6 (six) B and/or C periods, or
until deemed by your disciplinary meeting with the Program Director. The periods you earn while on Loss
of Privileges WILL count towards your promotion to the next level.
Orientation Level: You are NOT eligible for nightly privileges.
Stage of Belonging: Your nightly privileges are cards, board games, drawing. During free time you may
also play cards and board games.
Stage of Mastery: Your nightly privileges are cards, board games, drawing, gaming systems, Ping Pong
and Foosball. During free time you may also play cards and board games.
Stage of Independence (SO Program): Your nightly privileges are cards, board games, drawing, gaming
stations, Ping Pong and Foosball. During free time, you may also play cards and board games. You may
also wear your shoes around the facility but not into your room.
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Stage of Generosity: Your nightly privileges are cards, board games, drawing, gaming systems, Ping Pong
and Foosball; you may also play cards and board games. You may also wear your shoes around the facility
but not into your room.
Moving from dayroom to the living area to play Ping Pong, Foosball, or Gaming System is at staff
discretion, upon staffing availability, and/or the availability of the equipment.

Structured Leisure Activity
•
•
•
•

TAKES PLACE NIGHTLY (Refer to Schedule)
All youth are entitled to a Structured Leisure Activity (S.L.A.)
S.L.A. may consist of Art, Puzzles, Ping Pong, Cards, Board Games, and Movies
Homework may NOT be done at this time.

**** Youth on ANY Suspension will not have the same activity as the rest of the Dayroom for Structured
Leisure Activities. You will only be permitted to do crossword puzzles word searches or play
solitaire(cards) by yourself. ****
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MODERATE RISK
145 days Minimum
In order to be successfully released from the Moderate Risk Program, you will need to complete the
following.
Orientation:
Stage of Belonging:
Stage of Mastery:
Stage of Generosity:

14 days
80 days (160 B and/or C Periods)
30 days (60 B and/or C Periods)
21 days (42 B and/or C Periods)

Orientation:
14 days
You will complete all requirements of Orientation.
Stage of Belonging:
• You will earn a minimum of 160 B and /or C periods.
• You will be eligible for visitation and phone calls at the beginning of this Stage.
• You and your Counselor will develop an Individualized Treatment Plan.
• You will begin all assigned groups as indicated by your Individual Treatment Plan
• You will begin skill streaming groups.
• You will demonstrate and actively use the skills being taught in skill streaming.
• You will need to submit your written Petition for advancement to your Counselor once they have
deemed eligibility.
• Your Counselor will forward your written petition to the Director or Designee for final approval.
• You must successfully complete all treatment work assigned to your Counselor
Stage of Mastery:
• You will earn a minimum of 60 B and/or C Periods.
• You will continue to demonstrate the skills taught.
• You will need to submit your written Petition for advancement to your Counselor once they have
deemed eligibility.
• Your Counselor will forward your written petition to the Director or Designee for final approval.
• You will continue all assigned groups as indicated by your Individual Treatment Plan
• You may have an opportunity to start your hours for community service.
• You must successfully complete all treatment work assigned to your Counselor
• Transitional release (suspended due to Covid)
Stage of Generosity:
• You will earn a minimum of 42 B and/or C Periods
• You will continue advanced practice skill streaming.
• You will complete all assigned groups as indicated by your Individual Treatment Plan
• You will need to actively participate in the development of your aftercare plan.
• You will need to write a letter to the Director describing your experiences at the Miami Valley
Juvenile Rehabilitation Center and explain your aftercare plan.
• You will be required to demonstrate your knowledge of taught skills in groups.
• You will complete all required community service.
• You must successfully complete all treatment work assigned to your Counselor
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•

•

Prior to any request for release, your Counselor will request a meeting with you and the Director to
discuss discharge readiness. The Director will determine, at the conclusion of the meeting, if all
treatment goals have been adequately addressed. If deemed appropriate, the Director will approve a
request to your Court, from your Counselor, for successful release.
Transitional releases (suspended due to Covid)

HIGH RISK
170 DAYS Minimum
In order to be successfully released from the High-Risk Program, you will need to complete the following.
Orientation:
Stage of Belonging:
Stage of Mastery:
Stage of Generosity:

14 days
98 days (196 B and/or C Periods)
37 days (74 B and/or C Periods)
21 days (42 B and/or C Periods)

Orientation:
14 days
You will complete all requirements of Orientation.
Stage of Belonging:
• You are eligible for visitation and phone calls.
• You must earn a minimum of 196 B and/or C Periods.
• You will begin ongoing Skill Streaming groups.
• You and your Counselor will develop an Individualized Treatment Plan.
• You will begin all assigned groups as indicated by your Individual Treatment Plan.
• You will demonstrate and actively use the skills being taught in skill streaming.
• You will need to submit your written Petition for advancement to your Counselor once they have
deemed eligibility.
• Your Counselor will forward your written petition to the Director or Designee for final approval.
• You must successfully complete all treatment work assigned to your Counselor.
Stage of Mastery:
• You must earn a minimum of 74 B and/or C Periods.
• You will continue all assigned groups as indicated by your Individual Treatment Plan.
• You will need to demonstrate the skills taught.
• You will need to submit your written Petition for advancement to your Counselor once they have
deemed eligibility.
• Your Counselor will forward your written petition to the Director or Designee for final approval.
• You may have an opportunity to start your community service.
• You must successfully complete all treatment work assigned to your Counselor.
• Transitional releases (suspended due to Covid)
Stage of Generosity:
• You must earn a minimum of 42 B and/or C Periods
• You will complete all assigned groups as indicated by your Individual Treatment Plan
• You will need to write a letter to the director describing your experiences at Miami Valley and
explain your aftercare plan.
• You will complete all required community service.
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•
•

•

You must successfully complete all treatment work assigned to your Counselor.
Prior to any request for release, your Counselor will request a meeting with you and the Director to
discuss discharge readiness. The Director will determine, at the conclusion of the meeting, if all
treatment goals have been adequately addressed. If deemed appropriate, the Director will approve a
request to your Court, from your Counselor, for successful release.
Transitional releases (suspended due to Covid)

RECIDIVISM
90-DAY minimum
In order to be successfully released from the Recidivism Program, you will need to complete the following.
Orientation:
Phase I:
Phase II:
Phase I
•
•
•
•
•
•
•
•

14 days (Earned Minimum)
55 days (Earned Minimum)
21 days (Earned Minimum)

55 Days

You will begin to complete the programming detailed in the Recidivism Binder.
You will be eligible for visitation and phone calls after 14 days.
You will complete a revised Chemical Dependency curriculum, if deemed appropriate.
You will complete anger curriculum administered by your counselor.
You will only do Advanced Skill Streaming.
You will complete 20 hours of Community Service.
Prior to advancement to Phase II, you will complete a petition and orally present to the Recidivism
Board to show your readiness to advance and your aftercare plan.
You must successfully complete all treatment work assigned to your Counselor.

Phase II: 21 days
• A thorough aftercare plan with identified community support will be established prior to release.
• You will have Individual Counseling Sessions 2 times per week.
• You will have a minimum of 5 Family Sessions.
• The Recidivism Board consists of members of the Programming Team (Counselor, Intake Officer,
Program Director and Director).
• You will complete all required community service.
• You must successfully complete all treatment work assigned to your Counselor.
• Transitional releases (suspended due to Covid)
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SEX OFFENDER TREATMENT PROGRAM
250 days minimum
In order to be successfully released from the Sex Offender Treatment Program, you will need to complete
the following.
Orientation:
Stage of Belonging:
Stage of Mastery:
Stage of Independence
Stage of Generosity:

14 days
80 days (160 B and/or C Periods)
65 days (130 and/or C Periods)
65 days (130 B and/or C Periods)
26 days (52 B and/or C Periods)

The description below outlines the standard treatment protocol for the SOT program.
Orientation: 14 days
• You will complete all requirements of Orientation.
• You will review SOT treatment goals and safeguards with your counselor.
• You will demonstrate knowledge of 25 vocabulary words covering commonly used terms and
concepts in sex offender treatment.
At the beginning of the Stage of Belonging, you will participate in the development of your Individual
Treatment Plan with your counselor. This will address your personal needs, goals and interventions, which
may, with approval from the Director or designee, vary slightly from the standard curricula.
Stage of Belonging:
• You must earn a minimum of 160 B and/or C Periods.
• You will be eligible for visitation and phone calls with approved family members.
• You and your Counselor will develop an Individualized Treatment Plan.
• You will begin ongoing Skill Streaming groups.
• You will begin all assigned groups as indicated by your Individual Treatment Plan.
• When you have completed introductory SO assignments, and are behaviorally ready, you will
begin Sex Offender group-2 times per week.
• You will continue in Process group through all Stages.
• You will complete written details of offenses.
• You will complete the Stage 1 workbook and pass the test.
• You will present the details of your offense in SO group.
• You will make a statement of responsibility to your family and honestly answer their questions about
your behavior.
• You must successfully complete all treatment work assigned to your Counselor.
• When clinically and behaviorally indicated, you will need to submit your written Petition for
advancement to your Counselor.
• Your Counselor will forward your written petition to the Director for final approval.
Stage of Mastery:
• You must earn a minimum of 130 B and/or C Periods.
• You will continue Skill Streaming group.
• You will continue all assigned groups as indicated by your Individual Treatment Plan.
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•
•
•
•
•
•
•
•
•

You will complete autobiographical assignments and demonstrate awareness of the development of
values, attitudes and beliefs that contributed to your offending behaviors.
You will complete the Stage 2 workbook and pass the test.
You will share your life experiences with your family and address improvements in emotional selfregulation.
When clinically and behaviorally indicated, you will petition for advancement to the next Stage.
You may be eligible to begin working on your hours of required community service.
You will need to submit your written Petition for advancement to your Counselor once they have
deemed eligibility.
Your Counselor will forward your written petition to the Director for final approval.
You must successfully complete all treatment work assigned to your Counselor.
Transitional releases (suspended due to Covid)

Stage of Independence:
• You must earn a minimum of 130 B and/or C Periods.
• You will continue all assigned groups as indicated by your Individual Treatment Plan.
• You will complete self-clarification, victim empathy assignments and written clarification letters to
your victims and family.
• You will present your self-clarification and offending cycle in SO group.
• You will complete the Stage 3 workbook and Stage 4 Ch. 1 and 2 and pass the test.
• When clinically and behaviorally indicated, you will petition for advancement to the next Stage.
• You must successfully complete all treatment work assigned to your Counselor.
• You will need to submit your written Petition for advancement to your Counselor once they have
deemed eligibility.
• Your Counselor will forward your written petition to the Director for final approval.
• Transitional releases (suspended due to Covid)
Stage of Generosity:
• You must earn a minimum of 52 B and/or C Periods.
• You will complete all assigned groups as indicated by your Individual Treatment Plan.
• You will complete the Stage 4 workbook and pass the test.
• You will present your safeguards and supervision plan to your group.
• You will develop a Success Plan and share it with your family, group, and Probation Officer.
• You will complete all required community service.
• You will write a letter to the Director describing your experiences at Miami Valley and explain your
aftercare plan.
• You must successfully complete all treatment work assigned to your Counselor.
• Transitional releases (suspended due to Covid)
• Prior to any request for release, your Counselor will request a meeting with you and the Director to
discuss discharge readiness. The Director will determine, at the conclusion of the meeting, if all
treatment goals have been adequately addressed. If deemed appropriate, the Director will approve a
request to your Court, from your Counselor, for successful release.
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SEX OFFENDER TREATMENT (SOT) PROGRAM
Moderate Risk
170 days minimum

Orientation:
Stage of Belonging:
Stage of Mastery:
Stage of Generosity:

14 days (28 B and/or C Periods)
90 days (180 B and/or C Periods)
46 days (92 B and/or C Periods)
20 days (40 B and/or C Periods)

Orientation:
• You will complete all requirements of the standard Orientation.
• You will review SOT treatment goals and safeguards with your counselor.
• You will demonstrate knowledge of 25 vocabulary words covering commonly used terms and
concepts in sex offender treatment after you pass your Handbook test.
The description below outlines the standard treatment protocol for the SOT program.
At the beginning of Stage of 1, you will participate in the development of your Individual Treatment Plan
with your counselor. This will address your personal needs, goals and interventions, which may vary
slightly from the standard curricula.
Stage of Belonging:
• You must earn a minimum of 180 B and/or C Periods.
• You will be eligible for visitation and phone calls with approved family members.
• You and your Counselor will develop an Individualized Treatment Plan.
• You will begin ongoing Skill Streaming groups.
• You will begin all assigned groups as indicated by your Individual Treatment Plan.
• When you have completed introductory SO assignments and are behaviorally ready, you will
• begin Sex Offender group-2 times per week.
• You will continue in Process group through all Stages.
• You will complete written details of offenses.
• You will complete workbook assignments as given and pass the test.
• You will present the details of your offense in SO group.
• You will make a statement of responsibility to your family and honestly answer their questions about
your behavior.
• You must successfully complete all treatment work assigned to your Counselor.
• When clinically and behaviorally indicated, you will need to submit your written Petition for
advancement to your Counselor.
• Your Counselor will forward your written petition to the Director for final approval.
Stage of Mastery:
• You must earn a minimum of 92 B and/or C Periods.
• You will continue Skill Streaming group.
• You will continue all assigned groups as indicated by your Individual Treatment Plan.
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•
•
•
•
•
•
•
•
•

You will complete autobiographical assignments and demonstrate awareness of the development of
values, attitudes and beliefs that contributed to your offending.
You will complete workbook assignments and pass the test.
You will share your life experiences with your family and address improvements in emotional selfregulation.
When clinically and behaviorally indicated, you will petition for advancement to the next Stage.
You may be eligible to begin working on your hours of required community service.
You must successfully complete all treatment work assigned to your Counselor.
When clinically and behaviorally indicated, you will need to submit your written Petition for
advancement to your Counselor.
Your Counselor will forward your written petition to the Director for final approval.
Transitional releases (suspended due to Covid)

Stage of Generosity:
• You must earn a minimum of 40 B and/or C Periods.
• You will complete all assigned groups as indicated by your Individual Treatment Plan.
• You will complete workbook assignments as given and pass a test.
• You will present your safeguards and supervision plan to your group.
• You will develop a Success Plan and share it with your family, group, and Probation Officer.
• You will complete all required community service.
• You will write a letter to the Director describing your experiences at the Miami Valley Juvenile
Rehabilitation Center and explain your aftercare plan.
• You must successfully complete all treatment work assigned to your Counselor.
• Prior to any request for release, your Counselor will request a meeting with you and the Director to
discuss discharge readiness. The Director will determine, at the conclusion of the meeting, if all
treatment goals have been adequately addressed. If deemed appropriate, the Director will approve a
request to your Court, from your Counselor, for successful release.
• Transitional releases (suspended due to Covid)
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FAMILY RESPONSIBILITY
The primary purpose of the Miami Valley Juvenile Rehabilitation Center is to provide offenders with the
opportunity to improve their lives. A significant component of the program is family involvement.
Families will play an important role in their child’s progress while at our facility and will, therefore, be
required to participate in all family activities. These activities include, but are not limited to family
sessions, progress reviews and visitation. Refusal to participate can result in the violation of a Court Order.

WRITTEN COMMUNICATIONS / MAIL
All residents at the Miami Valley Juvenile Rehabilitation Center may send and receive mail within the
following guidelines.
Contraband: Contraband includes any item listed in the Miami Valley Juvenile Rehabilitation Center
Program Manual, or any item that is illegal by law or otherwise expressly prohibited by those charged with
the operation of the facility. Contraband also includes, but is not limited to; inappropriate artwork or
photographs that depict nudity, a security threat to the facility, the occult, excessive violence or
intimidation/slurs based on a person’s race, ethnicity, gender, religious or sexual orientation.
Legal Mail: Mail addressed to a juvenile clearly bearing the return address of an attorney of record, a
public service law office, a law school legal clinic, a court of law or a public official.
1. There shall be no limitation on the number of first-class letters that a juvenile may send or receive nor
the number of persons with whom a juvenile may correspond, except as provided in the Miami Valley
Juvenile Rehabilitation Center policy. Mail shall not be read by staff unless there is a reasonable
cause to believe the content of the correspondence may incite or endanger the order and security of
the facility.
2. Juveniles may keep up to 15 letters in their room. Mail in excess of 15 letters shall be placed in the
youth’s personal property locker in the Locker Room. Maintaining the proper number of letters is the
juvenile’s responsibility. Requests to move excess letters to the personal property locker can be made
daily via Youth Request Form. The number of letters is determined per letter as opposed to per
envelope.
3. Letters and envelopes which have been received and retained by juveniles in his/her room may be
further checked for contraband pursuant to room searches. Staff may not read juvenile letters but
may shake and handle letters in such a way as to search for contraband.
4. Mail or letter writing materials shall not be carried on a juvenile nor may mail or said materials be
shared between juveniles.
5. Mail correspondence may not be copied except by therapists in accordance with furthering
established treatment goals.
6. All funds mailed to juveniles shall be processed per policy regarding Juvenile Funds and/or Juvenile
Rights regarding personal property.
7. All outgoing mail shall be clearly identified by the sender’s name and address. Any outgoing mail
not so identified may be opened and read with administrative authorization for the purpose of
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identifying the sender.

8. Juveniles shall seal their own first-class letters in the presence of a staff member pursuant to scheduled
letter writing activities. Envelopes shall meet the appearance of a standard letter to include address and
return address only. Artwork or graphic symbols of any variety shall not be accepted for postal
service. All mail, including legal mail, shall be opened and inspected in the presence of the juvenileaddressee for the presence of contraband. Staff shall briefly scan the contents of the letter. Under no
circumstances is juvenile mail to be read without documented administrative approval.
Postage Allowance
1. “Indigent” juveniles shall be issued two metered envelopes and paper per week. Indigent juveniles
are defined as those who do not otherwise have access, to or possession of, personal letter writing
supplies.
2. Indigent juveniles shall complete a “Juvenile Request” form to the 2nd shift Supervisor requesting
envelopes. The Supervisor shall distribute to staff and track the name of the juvenile issued the
metered envelopes and the date the envelope was issued.
3. Staff shall provide paper, pencils and envelopes, as needed, pursuant to letter writing activities.
4. Letter writing materials provided by MVJRC shall be issued at the time of need and not in excess of
two metered envelopes and paper.
5. Parents/guardians are encouraged provide postage.
Peripheral Scanning: What is a Peripheral Scan?
1. The letter is opened in the youth’s presence.
2. The salutation and conclusion of the letter are observed first (2-3 seconds). The trained eye is looking
for inconsistencies regarding addressee on the envelope, violations of non-contact order or stylistic
inconsistencies regarding hand-writing.
3. The text is viewed briefly as a textual “image” (1-2 seconds). The trained eye is looking for security
threat materials in the form of threat words/phrases and/or graphic symbols.
4. The letter is then returned to the envelope and handed over to the youth. The entire process of
peripheral scanning should take about 5 seconds and can even be accomplished while engaged in
friendly conversation.
5. The overall process of greeting the youth, opening the letter checking the envelope for contraband,
scanning the letter, folding the letter and returning the letter to the youth should take about 15-30
seconds.
Inspection of Incoming Mail:
1. Correspondence is delivered and accepted only though the U.S. Postal Service and must be postmarked as such. Letters or packages brought to the facility in any other manner shall not be accepted.
2. Incoming mail shall first pass through the Administrative Office. The Miami Valley Juvenile
Rehabilitation Center Administrative Assistant shall deliver mail to the Control Center daily.
Incoming mail that does not have a complete address or return label may be returned to the sender or
the post office by the Administrative Assistant per policy regarding withholding of mail.
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3. Staff shall check all incoming mail with the Miami Valley Juvenile Rehabilitation Center No Contact
Order list. Mail that appears to be in violation of a No Contact Order shall be handled per policy
regarding withholding of mail. A letter which is incorrectly addressed may be returned to the sender
after a reasonable effort to ascertain the identity of the addressee has failed.
4. All mail, including legal mail, shall be opened and inspected in the presence of the juvenile-addressee
for the presence of contraband. Staff shall briefly scan the contents of the letter. See “Peripheral
Scanning” above.
Determination of Disposition of Contraband: The Director or designee shall determine the disposition of
contraband. The contraband may be:
1. Returned to the sender.
2. Confiscated as evidence.
3. Held for the benefit of the juvenile-addressee.
4. Disposed of in a manner consistent with policy.
5. Disciplinary process initiated.
No material or correspondence will be considered to present such a threat solely on the basis of its appeal to
a particular ethnic, political, or religious group.
If Correspondence Constitutes a Threat: Correspondence must meet at least one of the following criteria
to be constituted as a threat:
1. The correspondence incites, aids, or abets criminal activity or violations of MV JRC rules, such as, but
not limited to, rioting, extortion, illegal drug use, conveyance of contraband or security threat group
communication.
2. The correspondence incites, aids, or abets physical violence, such as, but not limited to, instructions in
making, using, or converting weapons.
3. The correspondence incites, aids, or abets escapes, such as, but not limited to, instructions on
compromising facility security and control.
4. The correspondence is in code or cipher.
5. The correspondence violates an established court order such as a Non-Contact Order.
6. The correspondence violates a standing administrative order. The Miami Valley Juvenile
Rehabilitation Center administrative orders regarding mail are:
a. No juvenile on probation may communicate with others on probation, parole or in jail, or prison,
unless a family member.
b. No juvenile who is an ex-resident of MVJRC may communicate with current residents of MVJRC
unless a family member.
Juveniles are prohibited from sending any letter that meets the following criteria:
1. The correspondence is threatening or would present a threat to the safety and security of the facility, its
staff or juveniles, including but not limited to escape.
2. The correspondence incites, aids or abets; or contains evidence of, or constitutes criminal activity or
violations of MVJRC rules, such as, but not limited to, rioting, extortion, illegal drug use, conveyance
of contraband or security threat group communication.
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3. The correspondence incites, aids or abets, is or contains evidence of, or constitutes physical violence,
such as, but not limited to, instructions in making, using, or converting weapons or bringing harm to
another.
4. The correspondence is in code or cipher.
5. The correspondence is intended for a current Miami Valley Juvenile Rehabilitation Center resident.
6. The correspondence is intended for any person, firm, association, or other entity for the purpose of
soliciting funds or property without the prior approval of the Director.
7. The correspondence violates a standing administrative order. The Miami Valley Juvenile
Rehabilitation Center administrative orders regarding mail are:
a. No juvenile on probation may communicate with others on probation, parole, or in prison, unless
they are a family member.
b. No juvenile who is a resident of the Miami Valley Juvenile Rehabilitation Center may
communicate with ex-residents of the Miami Valley Juvenile Rehabilitation Center unless they are
a family member.
Any violation of the preceding shall be considered a violation of the rules of conduct and may result
in disciplinary action. Sanctions for such violations may include a restriction of the juvenile’s mail
privileges for a specific period of time. Any mail restriction imposed must be only the minimum required
to prevent future abuse of the mail privilege.
YOUR NAME
2100 Greene Way BLVD
Xenia, Ohio 45385

Mr. & Mrs. John Doe
123 Whatever St.
Your town, Ohio
00000000

All mail should be addressed like this
example or it will not be sent out.

PHONE CALLS
No phone calls will be permitted for the first 14 days. As you progress through the
Stages, you will earn more phone privileges. Stage of Belonging youth have phone
calls that are 5 minutes in length, Stage of Mastery and Independence youth may
make 7-minute phone calls, and Stage of Generosity youth may make 10-minute
calls. Phone calls may be made on Wednesdays (males), Thursdays (females) and
Sundays (all). You are only permitted to call those on an approved list made by
your counselor. This list is usually made up of family members. Phone calls will
usually be made during free and privilege time during C period. However, if your
parent works during the evening, arrangements may be made through your
counselor to make your call during the day. Yelling over the phone, cursing, or any other inappropriate
conversation will result in ending the phone call regardless of how long the phone call is supposed to be.
You are required to follow the rules while you are on the phone. Youth who are eligible for phone calls
may purchase up to 5 extra minutes of phone time ONLY, using Privilege Coupons.
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You are not eligible for visitation for the first 14 days. Your approved visitation list will be developed by
your counselor. We will make it clear to your family that their participation is vital to your progress. Visits
are made by appointment only and will last 55 minutes. Your visitors may bring in books, magazines and
newspapers but they become property of Miami Valley.

Visitation Hours:
Wednesday:
Wednesday:
Thursday:
Thursday:
Sunday:
Sunday:

7:00 p.m.-7:55 p.m. (male youth)
8:00 p.m.-8:55 p.m. (male youth)
7:00 p.m.-7:55 p.m. (female youth)
8:00 p.m.-8:55 p.m. (female youth)
1:35 p.m.- 2:30 p.m. (female youth)
3:30 p.m.- 4:25 p.m. (male youth)

Visitation Rules:
1. No smoking, use of E-Cigarettes (Vaping), or use of any type of tobacco product.
2. No cursing.
3. No food or drinks.
4. Appointments must be made in advance.
5. Appointments can be made no earlier than one week in advance.
6. Visitors must be on the youth’s visitation list. If the person is not on your list, they will not be permitted to visit.
No exceptions to this rule will be permitted.
7. Books and magazines brought in must be approved by staff and become Property of the Miami Valley Juvenile
Rehabilitation Center.
8. Visitors are not permitted to wear coats, hats, or bring purses, cigarettes, keys, lighters, cell phones, or food into the
visitation area.
9. All visitors need to be appropriately dressed. Inappropriate clothing would include but not limited to extremely
short shorts, tops that are cut too low or not buttoned high enough, or sleeveless shirts.
10. All visitors will be scanned by the metal detector. Please DO NOT wear an excessive amount of jewelry, large
belt buckles, steel toed boots, etc. You may be asked to remove these items prior to walking through the metal
detector.
11. Visitation may be denied if the Supervisor on duty has reasonable suspicion that any visitor is under the influence
of drugs or alcohol. Visitation may be stopped if the safety, security, and wellbeing of the youth, staff, and/or the
facility are hindered in any way. Any visit may be stopped if there is boisterous use of profanity. The Supervisor or
Youth Leader present will determine ending a visit.
12. Youth may receive no more than one scheduled visit per week, the week being Sunday through
Thursday.
13. No more than two visitors per youth will visit at one time. If more than two people wish to visit, the visit period
will be split in half. There is a maximum of four visitors per visit.
14. All visitors under the age of 18 must be accompanied by an adult and may not remain unsupervised in the waiting
area or parking lot.
15. All visitors, age 12 and older, must have a proper I.D. with them. If the visitor does not have I.D., they will not be
permitted to visit.
16. When scheduling a visit, please specify who will be coming to visit. If this change, please call to notify the
facility. If the visitor has not been placed on the appointment list for that visit, they will not be permitted to visit. No
exceptions to this rule will be permitted.
17. Any items brought in for the youth must be approved and turned in at the reception desk. They are not to be
taken to the visitation area.
18. Youth and their visitors are limited to physical contact, which would be deemed appropriate for a parent/child
relationship.
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CLOTHING AND PERSONAL HYGIENE SUPPLIES
The Miami Valley Juvenile Rehabilitation Center will provide your clothing. This will include pants, gym
shorts, t-shirts, sweatshirts, and underclothes. However, you do need your own shoes for gym, (one pair
only) to be worn during gym or other staff directed activities only. Your shoes must be tied at all times
when being worn and you must untie them to take them off. When not being worn, gym shoes shall be kept
in your locker. All clothes will be worn appropriately (example: NO sagging). All shirts must be tucked in.
You are not allowed to rip, tear, or tamper with any of your clothes or crocs. This will be considered a
Major Rule Violation.
The Miami Valley Juvenile Rehabilitation Center will also issue your personal hygiene supplies.
Remember, it is the expectation to practice good hygiene. If your clothing becomes ripped or torn, bring it
to staff’s attention and they will replace it for you. Trading clothes or crocs with other youth is strictly
prohibited.
There is to be no shampoo, soap, deodorant, or face meds brought from home unless authorized by
the doctor or nurse ONLY. You will be issued a hygiene kit when you enter the program.
You will be issued “crocks” upon admission. You are to wear these shoes at all times when you are
outside of your room unless in gym. You must keep your gym shoes in your locker when not in use. At no
time are you to take your gym shoes into your room or the restroom.
ALL hygiene materials including Chapstick must be kept in lockers.

RELIGIOUS ACTIVITIES
All youth will be given the opportunity to participate in a religious activity weekly.
Attendance will be strictly voluntary. If you wish to meet with a representative from
your own church, your family will need to contact that person and that person will
need to contact the Miami Valley Juvenile Rehabilitation Center to set up a time to
come in. They must have a pastoral I.D. to enter.

PERSONAL PROPERTY
On the Orientation Stage, the only item you can have in your room is a religious text. On
Generosity Stage of, you may have 3 library books, and one school book in your room. The second book
will cost one coupon. NO Victim Awareness binders are allowed in your room. You may take treatment
work and journal out of you binder to take into your room.
Any card, certificate, picture, letter, or artwork is permitted in your room provided that it is hung
within or touching the outside of the frame painted on the wall in a single layer.
* One Religious text is always permitted in your room.
* You will be allowed to keep any medical or dental prosthesis and/or prescription eye wear in your
room when deemed necessary by medical staff.
* No magazines are to be taken into your room.
* No pictures are to be cut out of magazines.
* You are not permitted to keep any items outside of your door.
* Counseling assignments, schoolbooks, and Thinking Errors may be taken into your room with staff’s
approval.
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All drawings, poetry, and lyrics need to be appropriate (nothing gang related, violent, vulgar, or
sexual in nature) and only on specific papers. You are not permitted to draw on your Victim Awareness
Binder, or your Thinking Errors journal, Thinking Errors manual, calendars, school books/binders, or
anything else like this. All artwork is to be placed in a folder under your assigned room number and kept in
the filing cabinet next to staff’s desk. Whenever you are permitted to draw, you may ask staff for
permission to remove work from your folder and any artwork material that is in the staff’s desk to enable
you to create your artwork. Any contraband, including any of the above-mentioned items, found in nonapproved areas will be confiscated and may be destroyed.

HEALTH AND SICK CALL
Medical services will include a complete examination when admitted, plus any and all needed medical
attention. This includes, but is not limited to: physician, dentist, optometrist, and nurse. If you are sick in
the morning, you need to let staff know, and if you get sick throughout the day, you are expected to alert
staff immediately. If you have a medical issue and want to see the nurse, you need
to fill out a Medical Request Form and place it in the Medical box in the hall. When
the nurse is on duty, he or she will collect all request forms and see you as soon as
possible. Youth that require medical care outside of the facility will be taken to the
Greene Memorial Hospital or other local medical providers.

If you are approved to go on bedrest by the Supervisor due to illness, you will be allowed one hour of
bedrest without any consequences. Bedrest should only be used when you are sick, i.e. showing signs of a
fever, vomiting, or signs of being ill. If the bedrest continues after the one-hour period, you will still be able
to earn your period but you will not be allowed to earn your coupons or participate in privileges that
evening. If your bedrest continues beyond 24 hours, you will be referred to the Nurse for further bedrest
status.

FIRE DRILL
Miami Valley Juvenile Rehabilitation Center holds random monthly fire drills. When
this occurs, you will hear the fire alarm. Staff will direct you to the exits. You need to follow
all directions quickly and quietly. You will be instructed to go to the outside recreation area
or through the gym.
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WEATHER EMERGENCY
If a weather emergency occurs, you will be instructed to go to the Y-Corridor. You need
to follow all directions quickly and quietly. We will practice this skill frequently.

SEARCHES
The staff shall search persons or areas in the facility as follows:
1. Frisk search and/or strip search all youth upon admission, at any time staff has reason to believe a
youth is in possession of contraband or as part of routine searches.
2. Search rooms for contraband daily as a part of room inspections for cleanliness or if staff has reason to
believe youth may be concealing contraband or as part of routine searches.
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PREA
The Prison Rape Eliminate Act (PREA) was
passed in 2003 with unanimous support from
both parties in Congress. The purpose of the act
was to “provide for the analysis of the incidence
and effects of prison rape in Federal, State, and
local institutions and to provide information,
resources, recommendations and funding to
protect individuals from prison rape.” (Prison
Rape Elimination Act, 2003). In addition to
creating a mandate for significant research from
the Bureau of Justice Statistics and through the
National Institute of Justice, funding through the
Bureau of Justice Assistance and the National
Institute of Corrections supported major efforts
in many state correctional, juvenile detention,
community corrections, and jail systems.
What this means for you is that the Miami Valley Juvenile Rehabilitation Center conforms to all the
PREA standards and takes the responsibility of keeping you safe from sexual assault and sexual abuse very
seriously. Due to this, you will be asked to learn and understand your responsibilities as far as how to keep
yourself safe and how to report inappropriate behaviors.
During your intake procedures, you were informed about PREA, the Miami Valley Juvenile
Rehabilitation Center’s Zero Tolerance policy for any type of sexual assault or sexual abuse, the numerous
ways you can report incidents or suspicions, your right to be free from sexual assault or sexual abuse, your
right to be free from retaliation for making a report, you watched a PREA information video, informed of
what the ‘doorbell’ means in the dayrooms, informed of the services you can get by using the “Emergency
PREA Phone” and what an advocate from the Greene County Victim Witness Program will do for you.
You were also given a copy of the “Guide to Keeping Yourself Safe” which explains much of the PREA
components specific to Miami Valley. You were also made aware that, if at any time, you feel you need to
talk to your Counselor or the Nurse regarding a PREA issue, you may do so.
The Miami Valley Juvenile Rehabilitation Center takes PREA and all its components very seriously
and if you ever have questions about any part of PREA, you can ask the Compliance Director or any staff
member you are comfortable with.

Outside Services Available to Residents of the Miami Valley Rehabilitation Center
Greene County Children’s Services
Reporting
When should a report be made?
It is better to make a report and let Children’s Services evaluate the risk a child is in than to let the abuse go
unreported. Reports should be made when abuse is first suspected and all reports are taken seriously. Our
agency is obligated to keep the name or identity of a reporter confidential throughout the investigation
process. Reports are investigated by workers who are trained to investigate and evaluate if abuse or neglect
has occurred, and then take appropriate measures if abuse or neglect is substantiated, to protect the child. If
abuse or neglect is substantiated, counseling and parent support can be ordered in addition to removing the
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child from the home, when necessary, and placing the child with a relative/friend or foster provider while
the parents work a plan toward reunification.

Greene County Sheriff’s Office
When you need to report a crime.
Detectives perform investigative duties such as gathering facts and collecting evidence typically on felony
crimes such as sex offenses, violent crimes, drug offenses, and death investigations. Detectives must write
reports and maintain meticulous records that will be needed if they testify in court. They receive special
training in interview and interrogation, forensics for crime scene processing, financial crimes, and other
investigative procedures.

Greene County Victim Witness Program
Emergency Services
On-Call 24 hours a day, assist at ER with sexual assault victims, assist law enforcement with death
notification and crisis situations.
Support Information
Case status, attend hearing with victims/family; assist with Victim Compensation, escort to court hearings,
court room orientation, assist law enforcement with interviews and any follow-up, provide information for
trial and outcome, networking and referral to social service agencies.
Post-Care Services
Follow-Up calls, parole or probation information.

Sexual Abuse Hotline
24-hour crisis hotline that provides confidential emotional support services related to sexual abuse and or
assault as well as a way to confidentially report such abuse or assault.

Hospitals Trained in Handling Sexual Assault Cases
Children’s Medical Center of Dayton
SANE Nurse-Sexual Assault Nurse Examiner – Available at all times
Forensic Nurses specialize in caring for victims and perpetrators of violence. They care for the physical,
psychological, and social trauma that occurs in patients who have been assaulted or abused. Forensic
Nurses also have a specialized knowledge of the legal system and collect evidence, provide medical
testimony in court, and provide consultation to legal authorities. They also provide follow-up care and
referrals to needed services.
Michaels House – SANE Nurse will be called in from Butler County when needed.
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The Family Violence Prevention Center of Greene County
380 Bellbrook Avenue
Xenia, OH 45385
WHAT ADVOCATES CAN DO
•

WHAT ADVOCATES DO NOT DO

Can go with you if you need to go to the
hospital and be examined after a sexual
assault.

1. Does NOT provide you legal advice.

Can be with you during interviews with
the police or Child Protective Services
when they are discussing abuse.

2. Does NOT try and treat your mental

Will be the person who listens to you
and supports you after the abuse.

3. Does NOT “investigate” your report of

Can provide you with a referral for
counseling services while you are at
MVJRC and when you return home.

4. Can NOT keep “secrets” if you report

Will show you respect.

5. Can NOT violate institutional rules (giving

•

•

•

•

•

health or medical problems, although they
may suggest you see someone.
being sexually assaulted – they are not the
police.
additional sexual assaults.

you phone calls to unapproved people,
bringing in items without permission from
the institution).
•

Work with correctional staff to make
sure you are safe and decrease possible
contact with your perpetrator.

TO SPEAK TO A VICTIM ADVOCATE PLEASE
FOLLOW THESE INSTRUCTIONS:
•
•

Pick up phone, listen for dial tone.
Dial: 9-1-937-372-4552

•

Provide you written information about
sexual assault, including legal actions
you can take.

•

Can talk with you about your rights as a
victim of sexual assault, including legal
actions you can take.

If you have questions about advocated,
please talk to your institutional PREA person.

•

Be someone you can talk to
confidentially about your abuse.

You may also write to the Rape Crisis Center
at the address listed at the top of this page.

•

You can report an allegation of sexual
assault or abuse.

•

You may either give your name or
remain anonymous when calling an
advocate.
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JUVENILE RIGHTS
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.

Access to courts/due process.
Access to legal counsel.
Freedom from discrimination based on race, religion, national origin or gender.
Protection from harm (corporal or unusual punishment, humiliation, denial of vital services,
mental abuse, interference with daily functions such as sleep or eating).
Report of abuse and/or neglect.
Security of personal property.
Grievance.
Reasonable privacy/confidentiality.
Freedom in personal grooming and dress except when a valid interest justifies otherwise.
Inclusion if life-changing decisions.
Appropriate adult guidance and support.
Adequate food, clothing and housing.
Appropriate educational and/or vocational program.
Freedom from sexual abuse and sexual harassment and retaliation for reporting sexual abuse
and sexual harassment.

YOUTH INTERVENTION PROTOCOL
If and when conflicts of a persistent or serious nature arise between or among youth, the following
intervention protocol may be followed. Youth will initiate the intervention by notifying staff via Youth
Request and Grievance Form. A staff may initiate the intervention by notifying all youth believed to be
involved in the conflict of their expected participation in the process. Youth will receive Pre-Intervention
Worksheet to be completed in approximately 24 hours. Staff will select an appropriate time and setting
for the intervention, allowing for privacy.
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GRIEVANCE
Grievance forms are available for your use and should be used if you believe your rights have been
violated. There is one included in your handbook and others are readily available to you in the units. The
purpose of the grievance form is to notify administration that you believe your rights have been violated by
staff or other youth. This is to be filled out completely, signed, dated and placed in the grievance box
located in each unit and/or in the hall. All forms will be reviewed by the Operations Manager, or the
Director for serious consideration and investigation. If an investigation is warranted, you will be notified of
the results of the investigation.
Grievance Process
1. Youth Grievance Forms are readily available and are posted in conspicuous locations on all
dayroom living units.
2. Juveniles are informed via Intake Orientation and Program Manual of grievance process.
3. Juveniles are provided with writing utensils and are able to complete grievances at any time in
reasonable privacy.
4. The Miami Valley Juvenile Rehabilitation Center staff shall not impose a time limit on when a
juvenile may submit a grievance.
5. All juvenile grievance, are transported and deposited directly by the juvenile author of the referral
to locking boxes placed in a central, accessible location made known to the juvenile (inside each
living unit and in the main hall).
6. Access to locking boxes regarding Youth Grievance Forms is relegated to the Operations
Manager or designee (primary designee: Operations Manager; secondary designees: Program
Director or Director).
7. The Operations Manager or designee will review the grievances daily. Operations Manager or
designee may request a written statement from the juvenile and may discuss the matter directly
with the juvenile.
8. The Operations Manager or designee shall observe “Chain of Command” action steps in
considering distribution of grievance:
Step 1: Juvenile may, at first, be encouraged to resolve interpersonal matters directly by talking to the staff,
possibly with a staff mediation
Step 2: If this is not acceptable or advisable or if not satisfied at the conclusion of Step 1, juvenile grievance
may be addressed and delivered to the Operations Manager by way of completed form placed in secure
grievance boxes. The Operations Manager or designee will initiate an investigation and provide a written
response to the individual writing the grievance as to the resolution of the grievance. As part of this written
response, the option to appeal the decision to the Director will be offered.
Step 3: If the youth is not satisfied at the conclusion of Step 2, juvenile may file an “appeal” with the
Director.
Step 4: If not satisfied at the conclusion of Step 3, juvenile may file an appeal with any third party
pursuant to Access to Courts/Access to Counsel.
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Step 5: Any grievance or request that potentially involves abuse, neglect, harassment or retaliation
shall be forwarded directly to the Director or designee (primary designee: Operations Manager). In
this case, the grievance process shall also be governed by Policy #7 re: Investigation and Special
Grievance Policy regarding PREA 115.352.
The recipient of the grievance shall provide a written response promptly. Timeline for processing
grievances may vary based on circumstances, although a reasonable expectation for processing a
grievance is within one week of its dated filing.
A copy is placed in the juvenile’s Behavior Check Sheet and/or becomes part of the juvenile case
record.
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REQUEST FORMS
If you desire to speak to or request attention from your Counselor, Supervisor, Staff member,
Probation Officer, Attorney, or someone in Administration, you will need to complete a request form
and place it in the request form box. These forms will be collected daily. Once a request form is
received, it will be forwarded to the person you requested. If you request to contact your Attorney or
Probation Officer, those requests will be forwarded to your Counselor, and he or she will set up the
contact for you.
If your request is an emergency, DO NOT fill out a request form, but immediately notify staff.

CONCLUSION
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The staff at the Miami Valley Juvenile Rehabilitation Center feel very strongly that you are
here because of the negative choices that you have made. We feel equally as strongly that being here
provides you with a wonderful opportunity to make positive choices by working hard and making
changes in your life. There is no question that getting through this program is going to be a very
difficult task, but if you put effort into it, what you get in return will be priceless. The staff would like
to encourage you to put forth 100% effort and to ask for help if you need it.

Skill Streaming Skills
44

Skill 1
Listening

1. Decide if the other person did or said
something that you want to thank him/her for.

1. Look at the person who is talking.

2. Choose a good time and place to thank the
other person.

2. Think about what is being said.

3. Thank the other person in a friendly way.

3. Wait your turn to talk.
4. Say what you want to say.

4. Tell the other person why you are thanking
him/her.

Skill 2
Starting a Conversation

Skill 6
Introducing Yourself

1. Greet the other person.

1. Choose the right time and place to introduce
yourself.

2. Make small talk.

2. Greet the other person and tell your name.

3. Decide if the other person is listening.
4. Bring up the main topic.

3. Ask the other person his/her name if you
need to.

Skill 3
Having a Conversation

4. Tell or ask the other person something to
help start your conversation.

1. Say what you want to say.

Skill 7
Introducing Other People

2. Ask the other person what he/she thinks.

1. Name the first person and tell him/her the
name of the second person.

3. Listen to what the other person says.
4. Say what you think.
5. Make a closing remark.

2. Name the second person and tell him/her the
name of the first person.

Skill 4
Asking a Question

3. Say something that helps the two people get
to know each other.

1. Decide what you’d like to know more about.

Skill 8
Giving a Compliment

2. Decide whom to ask.

1. Decide what you want to compliment about
the other person.

3. Think about different ways to ask your
question and pick one.

2. Decide how to give the compliment.

4. Pick the right time and place to ask your
question.

3. Choose the right time and place to say it.

5. Ask your question.

4. Give the compliment.
Skill 9
Asking for Help

Skill 5
Saying “Thank You”

1. Decide what the problem is.
2. Decide if you want help for the problem.
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2. Think of the different ways you could
apologize.

3. Think about different people who might help
you and pick one.

3. Choose the best time & place to apologize.

4. Tell the person about the problem and ask
that person to help you.

4. Make your apology.

Skill 10
Joining In

Skill 14
Convincing Others

1. Decide if you want to join in an activity
other are doing.

1. Decide if you want to convince someone
about something.

2. Decide the best way to join in.

2. Tell the other person your idea.

3. Choose the best time to join in.

3. Ask the other person what he/she thinks
about it.

4. Join in the activity.

4. Tell why you think your idea is a good one.
Skill 11
Giving Instructions

5. Ask the other person to think about what you
said before making up his/her mind.

1. Decide what needs to be done.
Skill 15
Knowing Your Feelings

2. Think about the different people who could
do it and choose one.
3. Ask that person to do what you want done.

1. Tune in to what is going on in your body that
helps you know what you are feeling.

4. Ask the other person if he/she understands
what to do.

2. Decide what happened to make you feel that
way.

5. Change or repeat your instructions if you
need to.

3. Decide what you could call the feeling.
Skill 16
Expressing Your Feelings

Skill 12
Following Instructions

1. Tune into what is going on in your body.

1. Listen carefully when you are being told
what to do.

2. Decide what happened to make you feel that
way.

2. Ask question about anything you don’t
understand.

3. Decide what you are feeling.

3. Decide if you want to follow the instructions
and let the other person know your decision.

4. Think about the different ways to express
your feeling and pick one.

4. Repeat the instructions to yourself.

5. Express your feeling.

5. Do what you have been asked to do.
Skill 13
Apologizing

Skill 17
Understanding the Feelings of Others

1. Decide if it would be best for you to
apologize for something you did.

1. Watch the other person.
2. Listen to what the other person is saying.
46

3. Figure out what the person might be feeling.

2. Decide what you could say to reward
yourself.

4. Think about ways to show you understand
what he/she is feeling.

3. Decide what you could do to reward
yourself.

5. Decide on the best way to do it.

4. Reward yourself.

Skill 18
Dealing with Someone Else’s Anger

Skill 22
Asking Permission

1. Listen to the person who is angry.

1. Decide what you would like to do for which
you need permission.

2. Try to understand what the angry person is
saying and feeling.

2. Decide whom you need to ask for
permission.

3. Decide of you can say or do something to
deal with the situation.

3. Decide how to ask for permission.

4. If you can, deal with the other person’s
anger.

4. Pick the right time and place.
5. Ask for permission.

Skill 19
Expressing Affection

Skill 23
Sharing Something

1. Decide if you have good feeling about the
other person.

1. Decide if you might like to share some of
what you have.

2. Decide if the other person would like to
know about your feelings.

2. Think about how the other person might feel
about your sharing.

3. Choose the best way to express your
feelings.

3. Offer to share in a direct and friendly way.

4. Choose the best time & place to express your
feelings.

Skill 24
Helping Others

5. Express your feelings in a friendly way.

1. Decide if the other person might need and
want your help.

Skill 20
Dealing with Fear

2. Think of the ways you could be helpful.

1. Decide if you are feeling afraid.

3. Ask the other person if he/she needs and
wants your help.

2. Think about what you might be afraid of.

4. Help the other person.

3. Figure out if the fear is realistic.
4. Take steps to reduce the fear.
Skill 21
Rewarding Yourself

Skill 25
Negotiating

1. Decide if you have done something that
deserves a reward.

1. Decide if you & the other person are having
a difference of opinion.
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2. Think about ways to deal with the teasing.

2. Tell the other person what you think about
the problem.

3. Choose the best way and do it.

3. Ask the other person what he/she thinks
about the problem.

Skill 29
Avoiding Trouble with Others

4. Listen openly to his/her answer.

1. Decide if you are in a situation that might get
you into trouble.

5. Think about why the other person might feel
this way.

2. Decide if you want to get out of the situation.

6. Suggest a compromise.

3. Tell the other people what you decided and
why.

Skill 26
Using Self Control

4. Suggest other things you might do.

1. Tune into what is going on in your body that
helps you know you are about to lose control of
yourself.

5. Do what you think is best for you.
Skill 30
Keeping Out of Fights

2. Decide what happened to make you feel this
way.

1. Stop and think about why you want to fight.

3. Think about ways in which you might
control yourself.

2. Decide what you want to happen in the long
run.

4. Choose the best way to control yourself and
do it.

3. Think about other ways to handle the
situation besides fighting.

Skill 27
Standing Up for Your Rights

4. Decide on the best way to handle the
situation and do it.

1. Pay attention to what is going on in your
body that helps you know that you are
dissatisfied and would like to stand up for
yourself.

Skill 31
Making a Complaint

2. Decide what happened to make you feel
dissatisfied.

2. Decide whom to complain to.

1. Decide what your complaint is.

3. Tell the person your complaint.

3. Think about ways in which you might stand
up for yourself and choose one.

4. Tell that person what you would like done
about the problem.

4. Stand up for yourself in a direct &
reasonable way.

5. Ask how he/she feels about what you’ve
said.

Skill 28
Responding to Teasing

Skill 32
Answering a Complaint

1. Decide if you are being teased.

1. Listen to the complaint.
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2. Ask the person to explain anything you don’t
understand.

1. Decide if your friend has not been treated
fairly by others.

3. Tell the person that you understand the
complaint.

2. Decide if your friend wants you to stand up
for him/her.

4. State your ideas about the complaint,
accepting the blame if appropriate

3. Decide how to stand up for your friend.
4. Stand up for your friend.

5. Suggest what each of you could do about the
complaint.

Skill 37
Responding to Persuasion

Skill 33
Being a Good Sport

1. Listen to the other person’s ideas on the
topic.

1. Think about how you did and how the other
person did in the game you played.

2. Decide what you think about the topic.
3. Compare what he/she said with what you
think.

2. Think of a true compliment you could give
the other person about his/her game.

4. Decide which idea you like better and tell the
other person about it.

3. Think about his/her reactions to what you
might say.

Skill 38
Responding to Failure

4. Choose the compliment you think is best and
say it.

1. Decide if you have failed at something.

Skill 34
Dealing with Embarrassment

2. Think about why you failed.

1. Decide if you are feeling embarrassed.

3. Think about what you could do to keep from
failing another time.

2. Decide what happened to make you feel
embarrassed.

4. Decide if you want to try again.

3. Decide on what will make you feel less
embarrassed and do it.

5. Try again using your new idea.
Skill 39
Dealing with Contradictory Messages

Skill 35
Dealing with Being Left Out
1. Decide if you are being left out.

1. Decide if someone is telling you two
opposite things at the same time.

2. Think about why the other people might be
leaving you out of something.

2. Think of way to tell the other person that you
don’t understand what he/she means.

3. Decide how you could deal with the
problem.

3. Choose the best way to tell the person and do
it.

4. Choose the best way to do it.
Skill 36
Standing Up for A Friend

Skill 40
Dealing with an Accusation
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Deciding on Something to Do

1. Think about what the other person has
accused you of.

1. Decide if you are feeling bored or
dissatisfied with what you are doing.

2. Think about why the person might have
accused you.

2. Think of things you have enjoyed doing in
the past.

3. Think about ways to answer the person’s
accusation.

3. Decide which one you might be able to do
now.

4. Choose the best way to do it.

4. Start the activity.
Skill 41
Getting Ready for a Difficult Conversation

Skill 44
Deciding What Caused A Problem

1. Think about how you will feel during the
conversation.

1. Define what the problem is.
2. Think about possible causes for the problem.

2. Think about how the other person will feel.

3. Decide which are the most likely causes for
the problem.

3. Think about different ways you could say
what you want to say.

4. Check out what really caused the problem.

4. Think about what the other person might say
back to you.

Skill 45
Setting a Goal

5. Think about any other things that might
happen during the conversation.

1. Figure out what goal you want to reach.

6. Choose the best approach you can think of
and try it.

2. Find out all the information you can about
how to reach your goal.

Skill 42
Dealing with Group Pressure

3. Think about the steps you will have to take
to reach your goal.

1. Think about what the group wants you to do
and why.

4. Take the first step toward your goal.
Skill 46
Deciding on Your Abilities

2. Decide what you want to do.
3. Decide how to tell the group what you want
to do.

1. Decide which abilities you might want to
use.

4. Tell the group what you have decided.

2. Think about how you have done in the past
when you have tried to use these abilities.
3. Get other people’s opinions about your
abilities.
4. Think about what you found out and decide
how well you use these abilities.
Skill 47
Gathering Information

Skill 43
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1. Decide what information you need.

1. Observe the other persons’ words and
actions.

2. Decide how to get the information.
3. Do thing to get the information.

2. Decide what the other person might be
feeling and how strong the feelings are.

Skill 48
Arranging Problems by Importance

3. Decide whether it would be helpful to let the
other person know you understand his/her
feelings.

1. Think about the problems that are bothering
you.

4. Tell the other person in a warm and sincere
manner how you think he/she is feeling.

2. List these problems from most to least
important.

Skill 52
Responding to Anger

3. Do what you can to hold off on your less
important problems.

1. Listen to the other person who is angry.

4. Go to work on your most important
problems.

2. Try to understand what the angry person is
saying and feeling.

Skill 49
Making-a-Decision

3. Ask the other person to explain anything that
you don’t understand.

1. Think about the problem that requires you to
make-a-decision.

4. Show that you understand why the other
person feels angry.

2. Think about possible decisions you could
make.

5. In a pro-social way, express your thought
and feelings about the situation.

3. Gather accurate information about these
possible decisions.
4. Reconsider your possible decisions using the
information you have gathered.

Skill 53
Giving Feedback

5. Make the best decision.

1. Decide to give feedback on behavior,
thoughts, feelings or situations.

Skill 50
Concentrating on a Task

2. Decide the type of information you want to
provide.

1. Decide what your task is.

3. Think about different ways to give the
information and pick one.

2. Decide on a time to work on this task.
3. Gather the materials you need.

4. Pick the time and place.
4. Decide on a place to work.
5. Give the other person the information in an
objective manner.

5. Decide if you are ready to concentrate.
Skill 51
Responding to Others’ Feelings
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